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Chapter 1: User Access
In this chapter, you will learn how to:

v" Add, modify and remove user access to the Traceability System

In addition to the login credentials given to you by the DOA, the Traceability System allows
each licensee the abilility to grant system access to additional users for data submission on
your behalf. Please be aware that this is distinct from employees as defined in Chapter 2:

Employees (e.g., not all employees need to be given user access to the Traceability System)

and so adding users is not the same as adding employees.

Adding New Users
e To add new users into the system, click on the Administration menu near the top left

corner of the window.

|, ini: i | Help
Invel Customers | Reports
Current les Quality Shortcuts
— Transfer Inventory
Raom ‘ Bulk InMory v H Move Items &5 Refresh ‘ i y
Product Strain Type Available QA Status = g
Rooms
| ‘/“
Strains Transport Manifest
=i
® -
¥
Vehicles Search
ey ()]
= @\\
Employees Vendors
- L)
5| Switch Location QA Labs
Details il Adjust || Pprint Barcode | | QA Testing ] t‘ (@ V]
Sub Lot/Batch Expand All
« ”» : « ”
e Hover the cursor over “Users” and then click on “Add New User”.
Administration | Help
Cultivation >/Renarts
U: Add New U
DT o rama e ey shortcuts
—_— — Transfer Inventory
Raom ‘ Bulk Inventory v H Move Items &5 Refresh ‘ i y
Product Strain Type Available QA Status = g
Rooms
o n ‘/“
Strains Transport Manifest
=i
¥
Vehicles Search
ey €Y
= @\\
Employees Vendors
- L)
5| Switch Location QA Labs
Details Adjust il Print Barcode QA Testing t‘ r( 1
| sublotBatch | [ Expand All J
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This will bring up the New User screen.

Instructions Email | |

Here you can add new
users to the system. Password | |
Passwords must be at
least 10 characters in Confirm | |
length and include one
upper case character, one M Administrator

leasar raco rharactar and

| Cancel || oK |

Within the Email text box, type the email address of the new user being granted
access.
Within the Password text box, enter the new user’s initial password.

o NOTE: the password must be at least ten (10) characters in length and
must include one upper case character, one lower case character, and
one number.

Click on the Administrator checkbox if the user is to have the ability to
add/modify/delete other users.

Instructions Email |a@biotrackthc.c0n|

Here you can add new
users to the system. Password | 0000000000 |
Passwords must be at
least 10 characters in Confirm |..........| |

length and include one
upper case character, one M Administrator
lrunar raca rhararctar and

| Cancel OK |

Click on the “OK” button when complete.




Modifying an Existing user

e To modify users previously given access to the system, click on the Administration
menu near the top left corner of the window.
Help
[ inverfiry | Customers | Reports |
_;' Current Ngales | | Manif | Quality l“. Shortcuts
Room [Bulk InMory ‘v Hane Items &5 Refresh . \ﬂ' ptory. | Transfer Inventory
Product \ Strain Type Available QA Status [ sy
Products Rooms
Strains Transport Manifest
Vehicles Search
S
Employees Vendors
4 2
E“ ] E\ Switch Location QA L_ahs
[ Details I Adjust | printBarcode || sample I QA Testing ] i
[ Create Lot Il Convert i Destroy || sublotBatch | Expand All dllp
[ ]

Hover the cursor over “Users” and then click on “Modify User”.

[ Administration | Help

Cultivation

Add New User

ality Assurance | Shortcuts
[m ~ 15 Day Inventory || Transfer Inventory
Room | Bulk Inventory & Refresh & 5
Product St Type Available QA Status [ s
Products Rooms
Strains Transport Manifest
9 =
Vehicles Search
Employees Vendors
P
4 €
T ] B Switch Location QA Labs
[ Details I Adjust | PrintBarcode || sample I QA Testing ] \j{ip
l Cre, J Convert J Destroy. H Sub Lot/Batch ] Expand All
[ ]

This will bring up the Modify User screen.

>4
| Instructions | Users l | ~ l
Here you can update users |~ |

on the system. Passwords ||| Password l l
characters in length and Confirm l l
include one upper case

character, one lower case .
character and one number. ["] Administrator

If a user is created asan |/ [] Active

Cancel l [ OK
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Select the user to be modified from the Users dropdown

Instructions

Here you can update users
on the system. Passwords
must be at least 10
characters in length and
include one upper case
character, one lower case
character and one number.

Confirm

w

If a user is created as an

Users | ll_‘

Password |a@biutral:kth|:.l:um

patrick.vo@biotrac
I

"] Administrator

7] Active

Cancel | | OK

kt
]

You may modify the following:
o Password. The password associated with the user.

om

o Administrator. Checked (unchecked) box indicates the user is able (is not

able) to add/modify/delete other

Uusers.

o Active. Checked (unchecked) box indicates the user’s access is on (off). If
you are revoking a user’s access to the Traceability System, make sure that

this is unchecked.
Click on the “OK” button when complete.
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Chapter 2: Employees

In this chapter, you will learn how to:

v' Add, modify and remove employees

Accessing the Employee Screen
To add new employes, view or change the information of existing employees, or delete
employees no longer needed, you will need to access the Employee screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Employees” button located on the right-hand side of the home screen.

Administration Help

| Inventory | Customers | Reports |

Cul | Sales E_F fers E_ Manifests E_ Quality Shortcuts
T 15 Dz wento Transfer Inventory
Room | Bulk [hyentory v || Move Items & Refresh s
(Bulk Ihger -l [ —"Y
Product Strain Type Available QA Status =i
roduc Rooms
Strains Transport Manifest
Vehicles Search
T,
Q,
Employees Vendors
¢ | &
5 Switch Location QA I;abs
| Details | ‘ Adjust | ‘ Print Barcode | | || QA Testing ‘ W
| il il Destro || sublotBatch | Expand All
e This will bring up the Employee screen.
| Instructions | -
) \ Existing Employees | ¥
To create a new
employee, enter their Name [ 1
details to the right and
click Save. All employees [ 1
must be 21 years of age (Eifelteyille
or greater.
Birthdate (MM/DD/YYYY) [ l![ l![ \
To modify an Exisitng
Employees, select the Hire Date [ 1
Exisitng Employee from
the drop down, modify the
dgsued fields and then - | T || e | | T ‘
| Close |
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Add a New Employee

¢ From the Employee screen, click on the “Clear” button to clear all fields and enter

the following information:

o Name: Enter the employee’s full name.

o Employee ID: Enter a unique identification number for the employee. This is
not a number assigned by the Traceability System or the DOA, but is internal
to your business. You may use payroll ID, driver license number, or any
other numbering system you see fit so long as each employee’s number is
unique and not to be re-used within your UBI.

o Birthdate: Enter the employee’s date of birth. Must be in the format of

MM/DD/YYYY.

o Hire Date: Enter the employee’s date of hire.
e C(lick on the “Save” button once all of the required data has been entered.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
Flick Gava

~|||| Clear || Save |

Existing Employees | v

Name |Alex Krochmal

Employee ID

Birthdate (MM/DD/YYYY) |06 /22 |/|1981

|
|
|12345 |
|
|

Hire Date 101/02/2014

| Delete |

| Close |

e The new employee will now appear within the Existing Employees dropdown for

selection.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
click Sava

Existing Employees | ‘v |

John Smith
Jane Doe

Name

Employee ID

|Alex Krochmal |
Birthdate (MM/DD/YYYY) | \pihool Anderson

Hire Date Anthony

| Clear || Save | | Delete |

| Close |
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Modifying an Existing Employee
From the Employee screen, select the employee to be modified from the Existing

Employees dropdown.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
clirk Sava

= ‘ Clear H Save |

Existing Employees | *v |

John Smith
[jane Doe ]

Alex Krochmal
Birthdate (MM/DD/YYYY) Michael Anderson

Name

Employee ID

Hire Date Anthony Rogers

| Delete |

| Close |

Once selected, the employee’s information will automatically appear within their

respective fields.

Modify the necessary field/s (in the example below, Jane Doe changed her last name

to Jane Smith).

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

rlirk Sava

Existing Employees |]ane Doe v
Name I]ane Smith
Employee ID

Birthdate (MM/DDAYYY) (12 |/|31 /{1980

|

|

1124 |

|

Hire Date |

112/20/2013

‘ Clear || Save |

Click on the “Save” button when complete.
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Deleting an Existing Employee

If you find that an existing employee is no longer needed (e.g., employee is terminated,
employee record was created in error, etc...) you may delete the employee record.

NOTE: Removing an emplovee does not delete any of the already submitted
Traceability System data associated with that employee record. It simply removes

the employee record from use moving forward.

e From the Employee screen, select the employee to be deleted from the Existing

Employee dropdown.

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the
desired fields and then

rlirk Saua

¢ Once selected, the employee’s information will automatically appear within their

respective fields.

Existing Employees ‘ ‘

Name |]ohn Smith
Jane Doe

Employee ID
Alex Krochmal

Birthdate (MM/DD/YYYY) \jichae| Anderson

Hire Date Anthony Rogers

~|||| Clear || save | | Delete |

| Close |

Instructions

To create a new
employee, enter their
details to the right and
click Save. All employees
must be 21 years of age
or greater.

To modify an Exisitng
Employees, select the
Exisitng Employee from
the drop down, modify the

desired fields and then
click Saua

e (lick on the “Delete” button.

Existing Employees |John Smith ~
Name John Smith

Birthdate (MM/DD/YYYY) |01 |/|01 |/ 1982

|
|
Employee ID | 123 ‘
|
|

Hire Date [12/23/2013

~||| Clear || save | \‘Delete \

| Close |
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Chapter 3: Vehicles

In this chapter, you will learn how to:
v" Add, modify and remove company vehicles

The Traceability System requires that you record accurate information regarding the
company vehicles that will be transporting marijuana or marijuana product because this
information will be required for the completion of Transportation Manifests.

Accessing the Vehicle Screen
To add new vehicles, view or change the information of existing vehicles, or delete vehicles
no longer needed, you will need to access the Vehicle screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vehicles” button located on the right-hand side of the home screen

Administration Help |

Inventory  Customers Reports

curr Sales  Transfers Manifests Quality Assurance Shortcuts
o | Transfer Inventory
Room |Bu|kM3ntory v H Maove Items @ Refresh | =5 I
Aa
Product Strain Type Available QA Status — y
Rooms
o B "‘
Strains Transport Manifest
=
) 5
v
Vehicles Search
’ - ")
1 T ]
=
o kQ\\
Employees Vendors
5 Switch Location QA Labs
Details | ‘ Adjust | ‘ Print Barcode | | QA Testing ‘ ‘ ’ ljf]a

|  sublot/Batch | [ Expand All |

e This will bring up the Vehicle screen.

Instructions

<]

Existing Vehicles |
To create a new vehicle,
simply click New. Then give Nickname
the vehicle a nickname and

enter the Color, Make, Model,

|

| |

Rty O |
you have finished. Make | |
Model | |

Year | |

Plate # | |

VIN # | |

[Clear | save | | Delete |

Close
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Add a New Vehicle
¢ From the Vehicle screen, click on the “Clear” button to clear all fields and enter the
following information:
Nickname: Enter a unique nickname with which you may easily identify the

©)

O O O O O O

vehicle within the system

Color: Enter the vehicle’s color
Make: Enter the vehicle’s make
Model: Enter the vehicle’s model
Year: Enter the vehicle’s year

Plate #: Enter the vehicle’s license plate number

VIN #: Enter the vehicle’s VIN. Note that VINs are 17 digits for all vehicles
post-1981. Prior to 1981, the VIN can be between 10 and 17 digits.

e C(lick on the “Save” button once all of the required data has been entered.

Instructions

To create a new vehicle,
simply click New. Then give Mickname
the vehicle a nickname and

enter the Color, Make, Model,

[Year, License Plate and VIN of Color

the vehicle. Click Save when

you have finished. Make
Model
Year
Plate #
VIN #

| Clear H Save ‘

Existing Vehicles | v

|T?uck 1

|White

|F0rd

|E250
[2001

|ABC123
|SAAWA2GB9BLY11111

‘ Delete |

‘ Close ‘

e The new vehicle will now appear within the Existing Vehicles dropdown for
selection.

Instructions Existing Vehicles | ‘ ~ |

To create a new vehicle,
simply click New. Then give Nickname
the vehicle a nickname and

enter the Color, Make, Model,

[Year, License Plate and VIN of Sallals

the vehicle. Click Save when

you have finished. Make
Model
Year
Plate #
VIN #

| Clear H Save ‘

Van 1

Truck 1 |
Van 2

Company 1

‘ Delete |

‘ Close ‘
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Modifying an Existing Vehicle
e From the Vehicle screen, select the vehicle to be modified from the Existing Vehicles

dropdown.

| Instructions |

[To create a new vehicle,
simply click New. Then give
tthe vehicle a nickname and
enter the Color, Make, Model,
Year, License Plate and VIN of
the vehicle. Click Save when
iyou have finished.

Existing Vehicles

Nickname

Truck 1
Van 2
Company 1

Color

Make

Model

Year

Plate #

VIN #

l Clear J Save Delete

Close

e Once selected, the vehicle’s information will automatically appear within their

respective fields.

e Modify the necessary fields (in the example below, Van 1 changed color from White

to Green).

| Instructions |

[To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
[Year, License Plate and VIN of
the vehicle. Click Save when
'you have finished.

w
|

Existing Vehicles IVan 1

Nickname [Van 1 1
Color I@Eﬂ ]
Make IChevy l
Model IAstro l
Year 11998 ]
Plate # [xvzABC ]
VIN # |ABCDE1AB2EFG11111
[ Clear | save | [Delete]

Close

e C(lick on the “Save” button when complete.

17
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Deleting an Existing Vehicle
If you find that an existing vehicle is no longer needed (e.g., vehicle is sold, vehicle record
was created in error, etc...) you may delete the vehicle record.

NOTE: Removing a vehicle does not delete any of the alreadyv submitted Traceabilit

Svstem data associated with that vehicle record. It simply removes the vehicle

record from use moving forward.

From the Vehicle screen, select the vehicle to be removed from the Existing Vehicles

dropdown

Instructions

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
Year, License Plate and VIN of
the vehicle. Click Save when
you have finished.

Existing Vehicles | i7|

Nickname Van 1

Truck 1
Color

Van 2
e Company 1
Model \Clunker ‘
Year | |
Plate # | |
VIN # | |
| Clear || save | | Delete |

| Close |

Once selected, the vehicle’s information will automatically appear within their

respective fields.

Instructions

To create a new vehicle,
simply click New. Then give
the vehicle a nickname and
enter the Color, Make, Model,
Year, License Plate and VIN of
the vehicle. Click Save when
you have finished.

Click on the “Delete” button.

Existing Vehicles | Clunker v |
Nickname |Clunker |
Color |Black |
Make |Chevy |
Model |Astro |
Year [1995 |
Plate # |xYzag7 |
VIN # |BCDEF1XY1LKQ11111 |
[Crear [ save] S oerete |

| Close |
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Chapter 4: Vendors

In this chapter, you will learn how to:

v" View Preferred Vendor List
v" Search for and Add Vendors to Preferred Vendor List
v Remove Vendors from Preferred Vendor List

Within the Traceability System, vendors are Licensees outside of your own that you can
either wholesale to or make wholesale purchases from. You must add vendors to your
Preferred Vendor List in order to receive inbound shipments and to make outbound
shipments. The Traceability System cannot recognize any wholesale transactions from/to

non-Licensees.

Accessing the Vendor Screen
To view all possible vendors, add vendors to your Preferred Vendor List, or remove
vendors from your Preferred Vendor List, you will need to access the Vendor screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Vendors” button located on the right-hand side of the home screen

Administration Help

Inventory  Customers Reports
Shortcuts

Curri Sales ' Transfers A Manifests ' Quality Assurance
Room |BquNentory v H Move Items = Ee—— | = Transferlnu‘entory
Product Strain Type Available QA Status — s
Rooms
e
Strains Transport Manifest
—
® =
Vehicles Se_arch
T, (®)
< | 9
Employees Vendors
T B
5 Switch Location QA I;abs
Details | ‘ Adjust | ‘ Print Barcode | |Tstmg‘ ‘3 llﬁg

| Sublot/Batch | [ Expand All |
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e This will bring up the Vendor Information screen.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting

Vendors drop down and then click on Delete.

Existing Vendors

Name

Address 1 Address 2

City State Zip
Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

[Clear]

Viewing Vendor Information

| Delete |

Close

e The detailed information of Licensees that are on your Preferred Vendors List (i.e.,
those you have indicated that you do business with) may be found in the Existing
Vendors dropdown. Be aware that the dropdown will start empty and you will

need to add vendors per the instructions below.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from thi

Vendors drop down and then click on Delete.

Existing Vendors

Name 420Steenhout ProdProc (Producer + Processor)
Jo— Training Processor (?[E)F_t?iss_or)

City State Zip

Phone Fax

Email Website

License Number Contact

| Preferred Vendor List Type

[ ciear

| Delete

Close

¢ Once selected, the vendor’s information will automatically appear within their

respective fields.

NOTE: You cannot create a vendor, nor can vou edit vendor information as these are

DOA-approved Licensees and their information may only be changed by the DOA.

20
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Acccessing the Preferred Vendor List

e From the Vendor Screen, click on the “Preferred Vendor List” button to add or
remove other DOA-approved Licensees that you do business with.

Instructions

[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Exisiting

Vendors drop down and then click on Delete.

Existing Vendors

Name

Address 1 Address 2
City State
Phone Fax
Email Website
License Number Contact

I Preferred Vendor List Type

| Clear |

w

Add a Vendor

Zip

‘ Delete |

Close

e From the Preferred Vendor List, enter the full or partial business name into the

search bar and click the “Search” button.

o

Instructions v“dur[420|

Iiear(h Clear || View All

ou'll find a list of your

current Vendors to the right. || Trade Name

license Type  Address | City | Zip
To add additional Vendors,

type the full, or partial, name

‘of the Vendar a click Search.

This will match any curently
licensed facility and allow
you to add them to your
Vendars List.

Cancel oK

e Alternatively, you may click “View All” to view the entire population of Licensees.

Instructions Vendor“

“ Search || Clear | View All

Rl Ee 2 = 1k w B emr
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A list of all Licensees that match the search criteria will appear in a popup.
Click the checkbox(s) of the Licensee(s) to add to your Preferred Vendor List.

Click “OK” when complete.

Trade Name License Type Address City z
[l 420Anderson ProdProc Producer + Processor 1029 E Wishkah St Aberdeen 9i
‘ 0Anderson Retail Retailer 112 E Wishkah St Aberdeen 9i
[

E*DAngell Retail Retailer 117 Kirkland Ave Kirkland i
[71420Byron ProdProc Producer + Processor 316 SE 123rd Ave Vancouver 9i
(71 420Byron Retail Retailer 3021 NE 72nd Dr Vancouver 9
(71 420Cox ProdProc Producer + Processor 372 Roy St Seattle 9
71 420Cox Retail Retailer 2800 1st Ave Seattle i
[ 420Farley ProdProc Producer + Processor 3801 Yakima Ave Tacoma i
[ 420Farley Retail Retailer 757 S 38th St Tacoma 9
(71 420Frisch ProdProc Producer + Processor 4418 6th Ave SE Lacey 9
(71 420Frisch Retail Retailer 5580 Martin Way E Lacey 9
(1420Gabbard ProdProc  Producer + Processor 1618 E Main Puyallup £l
("1 420Gabbard Retail Retailer 12702 Meridian E Puyallup i
(71 420Goodman ProdProc Producer + Processor 1540 Cooper Point Rd  Olympia 9
(1420Goodman ProdProc Retailer 218 4th Ave W Olympia 9
(7] 420Halstrom ProdProc Producer + Processor 2303 N Ash St Spokane 9¢
] 420Halstrom Retail Retailer 1730 E Sprague Ave Spokane o4
[ 420Hanson ProdProc  Producer + Processor 7009 265th St NW Stanwood 9i
7] 420Hanson Retail Retailer 521S 2nd St

(71 420Henry ProdProc Producer + Processor 7520 W Clearwater

(1 420Henry Retail Retailer 320 N Kellogg St

Your Preferred Vendor List is now updated with the selections.

Instructions

¥ou'll find a list of your
current Vendors to the right

To add additional Vendors,
type the full, or partial, name
of the Vendor a click Search

This will match ny curently
Jicansed facility and aliow
you to add them to your
Vendors List.

Click “OK” when complete.

Vendor 420 Search | Clear || View All

Trade Name License Type Address City Zip
i 420Anderson ProdProc Producer + Processor 1029 E Wishkah St Aberdeen 98520
i3 420Angell ProdProc Producer + Processor 12026 NE 85th St Kirkland 98033

Cancel

The Vendors may now be selected from the “Existing Vendors” dropdown.

Instructions
[To add a Vendor to your Vendors List, click on Vendor List.

[To Delete a Vendor from your Vendor List select the Vendor from the Wgisiting
Vendors drop down and then click on Delete.

Existing Vendors >

Name 420Anderson ProdProc (Producer + Processor)

P — 420Angell ProdProc_(ProduEer + Processor)

City State Zip

Phone Fax

Email Website

License Number Contact

‘ Preferred Vendor List Type

Clear [Delere|
[ cese |

22

@ BiolrackTHC



Removing a Vendor
If you find that you no longer do business with a vendor that is on your Preferred Vendor
List, you may remove the vendor from your Preferred Vendor List.

From the Preferred Vendor List, uncheck the checkbox to the left of the vendor to be
removed.

Instructions Vendor Search || Clear || View All

Soufll find a 115t of your
Vendors to the right. ||| Trade Name. License Type Address ¢

Ed 420Anderson ProdProc (Producer + Processor) Producer + Processor 1029 E Wishkah St A

To add additional Vendors -

type the full, or partial. name

of the Vendor a click Search K

This will match any currently

licensed facility and allow

you to add them to yaur

Vendors List

:

Click "OK” when complete.
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Chapter 5: Inventory Rooms
In this chapter, you will learn how to:

v Add, modify and remove inventory rooms
v" Navigate the inventory rooms and screens

Inventory rooms represent a way to logicially segregate inventory items. You begin with

one room aptly named, “Bulk Inventory”.

Accessing the Rooms Screen

To add new inventory rooms, change the names of existing inventory rooms, or delete
inventory rooms you no longer use, you will need to access the Rooms screen.
e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Rooms” button located on the right-hand side of the home screen.

Administration Help

Inventory  Customers Reports

Curl\hl&s Transfers  Manifests  Quality Assurance

Room |Bulmentory v H Move Items
Product Strain Type Available
Details | ‘ Adjust | ‘ Print Barcode | | QA Testing

| sublot/Batch |

e This will bring up the Rooms screen.

Shortcuts

| Transfer Inventory
=]
@ Refresh | ;
Seen) g
QA Status —
Rooms
N
Strains Transport Manifest
=
® W’y
-
Vehicles Search
= Q)
=o—* N
Employees Vendors
& 2
5 Switch Location QA Labs
‘J @ﬂlﬁ

Expand All |

Rooms

Instructions Existing Rooms |

To create a new room, simply

type the name of the room to || Name |
the right. Then click Save.

[ Quarantine

| Clear || Save |

Close |

| Delete |
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Creating a New Inventory Room
e From the Rooms screen, click on the “Clear” button to clear all fields.
e Within the Name text box, type the name of the new Room (e.g., Safe, Extra Room

etc.).

e C(lick on the “Save” button when complete.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms y

o
Existing Rmms[ v ‘
Name ISafe| I

[] Quarantine

Clear

e The new room will now appear within the Rooms dropdown for selection.

Administration Help

| Inventory | Customers | Reports |

| Current | Sales | Transfers | M

if | Quality A

Shortcuts

Room | Bulk Inventory v || Move Items &2 Refresh
Prody Bulk Inventory Strain Type Available QA Status
Quarantine
al | 3]
[ Details I[ Adjust J [ Print Barcode “ Sample | [ QA Testing J
\ Create Lot I Il || sublotBatch | [ Expandan |

Ttory

}

<@

B

Rooms

€

Strains Transport Manifest
@ -
Vehicles Search
Employees Vendors
- .

Switch Location

©

Eel
b=
=
o
o
0

e Ifthe room is to be a Quarantine room, be sure to click on the “Quarantine”
checkbox prior to saving.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms I ,

b
Existing Rooms[ > ]
Name IQuarantine 2 I

|&] Quarantine

Clear || Save
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Modifying an Existing Inventory Room

e From the Rooms screen, select the room to be modified from the Existing Rooms

dropdown.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Name

[7] Quarantine

Clear || Save

| %
Existing Rooms ~

4

Quarantine

Safe
ToBeDeleted

Close

¢ Once selected, the room’s name will automatically appear within the Name text box.
e Within the Name text box, rename the room as desired.

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms [Rename

Name

["] Quarantine

Clear

e C(lick on the “Save” button when complete
e The renamed room will now appear within the Rooms dropdown for selection.

b
L

| v]

II‘\Iew Room| |

| Instructions |

o create a new room, simply
pe the name of the room to
he right. Then click Save.

Rooms

Existing Rooms
Name

[7] Quarantine

Clear | | Save

E I?Aﬁ

Quarantine
Safe
ToBeDeleted

Close
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Deleting an Inventory Room

Administration Help
Inventory | Customers | Reports
Current | Sales | Transfers = Manifests ' Quality Assurance Shortcuts
= Transfer Inventory
Room |Bulk Inventory |~ | Move tems & Refresn | 5 :
Prody Bulk Inventory Strain Type Available QA Status = $
New Room Rooms
Quarantine
Safe — c
ToBeDeleted Strains Transport Manifest
=]
=
=l
WVehicles Search
— ")
T, )
&
ot @\\
Employees Vendors
Switch Location QA Labs
>
, . — ¢ b
Details || Adjust H Print Barcode | ‘ QA Testing ‘ 3
|  subLotBatch | [ Expand All |

If you find that an existing inventory room is no longer needed, you may delete the room.

NOTE: Removing a room does not delete any of that room’s alreadv submitted
Traceability System data. It simply removes the room from use moving forward.

[ ]
dropdown.
Instructions
To create a new room, simply
‘type the name of the room to
tthe right. Then click Save.
[ ]

Instructions

To create a new room, simply
type the name of the room to
the right. Then click Save.

From the Rooms screen, select the room to be removed from the Existing Rooms

Rooms

~

Existing Rooms

Name New Room
[ Quarantine Quarantine
Safe
[ Clear || save | | ToBeDeleted |

| Close |

Once selected, the room’s name will automatically appear within the Name text box.

Rooms ‘

Existing Rooms |TOBeDeIeted

v]
Name IToBeDeIeted I
[ Quarantine
| Clear || Save | | Delete |

| Close |
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e (Click on the “Delete” button.

o Ifthere is still inventory in the room, the following will appear:

There is still inventory remaining in the selected room. You must first move it before you remove
the room.

oK

o

[ereTe

Close

o Ifthere is no longer any inventory still in the room, the Traceability System

will allow removal of the room

Navigating Inventory Rooms

When in the “Inventory” tab, all of the existing rooms are listed within the Room dropdown

in alphabetical order.

NMDOH Traceability System

Administration Help
ATTTTTTT™A Customers  Reports

FITITTT Sales Quality

Room | Bulk Inventory » || Move items

Produ Bulk Inventory Strain  Type Available QA | THC Content | Total Units Status
1 Main

i !Quarantine i 139-00

ST L ..‘...__JEE:’I‘E:EER] :1

b [ Usable Marijuana (2} 187

Click on a room to view its contents.

Shortcuts

Transfer Inventor,
2 Refresh 2t

4L (A
-
— = 5
Products Rooms
S
Strains Transport Manifest
" —
@ w’
¥
Wehicles Search
— f E -\\
! 9
%
Employees Vendors.
&«
- \

Switch Location QA Labs

ap

The primary window lists the contents of the selected room. Inventory items are grouped
by product type as defined by the DOA. The number in parentheses that appears to the
right of the product type indicates how many Traceability Identifiers are grouped within it,

if more than one.
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Administration Help

mmutnm-u Reports

m Sales Transfers Manifests Quality Assurance

Room 'Bulk Inventory [ * || Mowve Items

Froduct Strain  Type Available | QA | THC Content | Total Units
b ] Flower (1) 695.00

b ] Flower Lot (2) 139.00

b 1 Solid Marijuana Infused Edible (1) 87

i 1 Liguid Marijuana Infused Edible (1) 81

b 1 Usable Marijuana (2) 187

To view the individual inventory items contained within a group you can perform either of

the following three actions:

e Double-click on a group;
Single-click on a group to highlight it, and then click the “Details” button found in the

bottom-left corner of the screen;

Administration Help
Customers  Reports
Sales Transfers Manifests Quality Assurance |

B ——
Room | Bulk Inventory A Move Items
Product ['Strain "I'ype Available | O& THC Content Total Units Status
» ] Flower (1) 695.00
(711000 0000 9000 0043 Blueberry Flower Lot 92.00 Passed QA
79990 0042 1000 0019 Dan Flower Lot 47.00
» T Selid Marijuana Infused Edible (1) a7
b [ Liquid Marijuana Infused Edible (1) 81
» (1 Usable Marijuana (2) 187
Details Adjust | Print Barcode | | Sample ][ Q4 Testing |
Lot Convert | Destray | Sub Lot/Batch ][ Adjust Usable |
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e Single-click on the Expand/Collapse arrow to the left of the product type.

Administration Help
NTTTTA Customers Reports

FITT A Sales ' Transf Manif, Quality
Room | Bulk Inventory v || Move Items
Product Strain Type Available QA THC Content Total Units Status
b ] Flower (1) 695.00
1000 0000 9000 0043 Blueberry Flower Lot 92.00 Passed QA
19990 0042 1000 0019 Dan Flower Lot 47.00
b T Solid Marijuana Infused Edible (1) 87
b [ Liguid Marijuana Infused Edible (1) 81
k1 Usable Marijuana (2) 187
Details Adjust Print Barcode | sample QA Testing

| Sub Lot/Batch Adjust Usable

In addition to expanding/collapsing groups individually, you may expand/collapse all
groups at once by clicking on the “Expand All” / “Collapse All” button located in the lower-
right corner of the screen. The button alternates from “Expand All” to “Collapse All” and
back every click.
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Administration Help

TN Sales Trarsters Manifsts. Qualty

ATTTTITA Customers  Reports

Room | Bulk Inventory - H Move Items

£ Refresh ]

Product
b T Flower (1)
» & Flawer Lot (2)

| Strain [ Type Available
695.00

139.00

QA

THC Content | Total Units | Status

b 71 Solid Marijuana Infused Edible (1)
b ] Liquid Marijuana Infused Edible (1)
b ] Usable Marijuana (2)

( Details | Print Barcode ] sample |

5ub Lot/Batch Il

Q4 Testing I
Adjust Usable ¥'

Uncheck All

| Create Lot | Fr— |

Destroy I

Expand All

Administration Help

AT Customers. | Reports

| AT sales | M, quality -
Room | Bulk Inventory ” ” Move Items |

2 Refresh

Product
= ] Flower (1)

(10260 8174 1187 6918
- B Flower Lot (2)

| Strain [ Type Available
695.00

695.00

oA THC Content | Total Units | Status

0G Kush Flower

71000 0O00 9000 0043 Blueberry  Flower Lot 92.00 Passed QA
(79990 0042 1000 0019 Dan Flower Lot 47.00
=[] Solid Marijuana Infused Edible (1) 87
[71000 0000 9000 0039 Blueberry  Solid Marijuana Infused Edible 87.00 Passed QA
~ ] Liquid Marijuana Infused Edible (1) 81
71000 0O0DC 9000 0036 Obama Kush Liquid Marijuana Infused Edible B81.00 Passed QA
= ] Usable Marijuana (2) 187
711000 0000 9000 0015 Blueberry  Usable Marijuana 98.00 Passed QA
71000 0000 9000 0042 Blueberry  Usable Marijuana 89.00 Passed QA
( Details ]( Adjust I Print Barcode ][ sample | QA Testing | Uncheck All
| Create Lot | Convert | Jestroy I Sub Lot/Batch ][ Adjust Usable JL Collapse All

If at any time you perform an action in the Traceability System and it appears that the
Traceability System did not update, try clicking on the “Refresh” button found in the upper-
right corner of the screen.
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Administration Help

AT Customers  Reports

Sales M | Quality Assurance |
Room | Bulk Inventory ~ ”Mwe Ilems; 2 Hefresh
Product [ Strain "Type Available | QA |THC Content | Total Units | Status
= ] Flower (1) 695.00
[ 0260 8174 1187 6918 0G Kush Flower 695.00
- B Flower Lot (2)
(71000 0000 9000 0043 Blueberry  Flower Lot 92.00 Passed QA
(79990 0042 1000 0019 Dan Flower Lot 47.00
= 1 Solid Marijuana Infused Edible (1) 87
71000 0000 9000 0039 Blueberry  Solid Marijuana Infused Edible 87.00 Passed QA
= ] Liquid Marijuana Infused Edible (1) 81
(71000 DODO 9000 0036 Obama Kush Liquid Marijuana Infused Edible 81.00 Passed QA
~ (] Usable Marijuana (2) 187
[71000 0000 9000 0015 Blueberry  Usable Marijuana 98.00 Passed QA
71000 0OOO0 9000 0042 Blueberry  Usable Marijuana 89.00 Passed QA
( Details ] Adjust J| Print Barcode ]( sample | QA Testing | Uncheck All |
( Create Lot ]( Convert I Jestroy J Sub Lot/Batch Il Adjust Usable ] Collapse All |
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Chapter 6: Wholesale Inventory Transfers
In this chapter, you will learn how to:

v' Complete an inbound inventory transfer
v' Complete an outbound inventory transfer

Initiating an Inventory Transfer

To receive inbound shipments and send outbound shipments in the Traceability System,
you will need to

e Navigate to the “Inventory” tab found in the top-left corner of the screen, and then
click on the “Transfer Inventory” button located on the right-hand side of the screen.

Administration Help

y C

Cu Sales Transfers Manifests

Shortcuts

Transfer Inventory
Room  Bulkypvente| v | Move Items & Refresh | & )
Product Strain Type Available Status T— Tg
b [7] Solid Marijgna Infused Edible (1) 49
b [] Usable Marijigna (1) 50 Products Rooms
= oS
Strains Transport Manifest
= ;
® =
Vehicles Search
= | 8
Employees Vendors
¢ w,
= S
\ Details | Adjust Print Barcode Switch Location
| Sub Lot/Batch Expand All |

e The following pop-up appears:

I'm expecting an inbound shipment

I'd like to send an outbound shipment
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Inbound Shipment
To receive an inbound shipment from a processor,
e (Click on “I'm expecting an inbound shipment”

I'm expecting an inbound shipment

I'd like to send an dutbound shipment

e Alist of all currently filed but not-yet-received inbound manifests from vendors

appears.

e Click on the checkbox to the left of the manifest being received.

e C(lick “OK”.

Inbound Shipments

[x]

The following shipments are currently inbound, please select one to proceed:
_‘mu can see a list of any Departure Date Manifest ID Iterns Stabus Company
E:ig’;im;“:: ;Z’L:hg::;;ﬁ; £ 02/24/2014 6755 6302 2086 5251 1 Return NINE POINT GROWTH INDUSTRIES
premesis. C102/24/2014 9087 9173 4745 9258 1 Return HERBAN MYTH
e lect ore and dick O to C102/27/2014 3590 3185 7711 7254 1
begin the process of T102/27/2014 6327 0826 6022 9124 1 SEA OF GREEN FARMS
?ﬁ;ﬂ;ﬂ"ﬁ%“ﬁﬂffgﬁ;‘tme _103/04/2014 5199 2635 1203 9161 1 FARMER |'S
T103/05/2014 4021 9440 7345 3169 1 TROPIC GROW
T103/07/2014 7506 7078 9570 2484 1 QUINCE FARM
_103/10/2014 5654 3947 4593 2495 1 CRESCOMAX
T103/10/2014 3640 9710 1605 6510 1 THE CALYX COMPANY
T103/11/2014 0260 9400 3438 0499 1 STARCRISP FARMS
_103/11/2014 3665 6218 6990 6927 1 OM SHIV
T103/14/2014 6807 0690 3194 9793 1 YERDAVANTI
T103/18/2014 9286 8047 0014 3088 1 GREENTREE INDUSTRIES
_103/20/2014 5528 9491 9361 9242 1 BioTrackTHC ProducerProcessor 1
C103/24/2014 2684 0405 4078 5801 1 BUDDY BOY FARMS
CILAZFAOANIA 83T A0 BEAT BETE 1 LIBE AR EARRAS O VWA CLINTTOR - x
| Cancel | QK

e The Inventory Transfer for Manifest ID displays.
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Inventory Transfer for Manifest ID: 6755 6302 2986 5251 =]

Mo, ID Strain Product Description Qty Shipped | Oty Received OA Status | Inventory Type

E =T Usable Mariju |

Pravious tem | [ Save Item | item 1of 1 | View QA Resuits |
Barcode 1D (6033 4068 0000 0006 | serain Blueberry |
Procuct Usable Marijuana | inventary Type | Usable Marijuana ]
Description Usable Marijuana |unit weight (181,44 ]
Quantity Received |

Cancel | oK

e Enter the Quantity Received for each item that is on the manifest.
Note: Click “Save Item” after entering the Quantity Received of each line item.

e C(lick “OK” after the quantities have been entered.
e The Inventory Transfer Receipt Confirmation screen displays.

Inventory Transfer Receipt Confirmation |T|
Please confirm that: @ itemnis) will be fully accepted, 1 itemis) will be partially accepted, O ikemis) will be rejected.

1 aut of 1 itemi{s) will be partially accepted:
D ® Inventary Type Status Shipped | Received | Oty Mot Accepled

| Cancel | QK

e The Traceability System automatically moves the inventory on the manifest into the
Current Inventory room.
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NI R Customers | Reports |

Sales Transfers Manifests Quality Assurance

Roam |Bulk Inventory w || Move ltems

Product " Strain
b [ Solid Marijuana Infused Edible (8)

i+ ] Marijuana Extract for Inhalation (1)

I [ Marijuana Infused Topicals (3)

B[ Sample Jar (4)

=[] Usable Marijuana (44)

19999 9999 6000 2534 B-Blueblerry
9999 9999 6000 2357 Patrick’s Strain
719999 3999 6000 0486 Northernberry
19999 99589 7000 0010 Morthernberry
19999 9999 7000 0011 Narthernberry
(19999 9999 7000 0012 MNorthernberry
(19999 9999 7000 0013 Morthernberry
19999 9939 6000 1595 AK-47

719999 9999 6000 0756 Ak-47

(19999 9999 6000 1594 Ak-47

19999 99939 6000 2543 Afgooey
719999 9999 6000 2542 Afgooey
19999 9999 6000 2030 Blueberry

| &0 1068 0000 0006 ek

(19999 9999 6000 2029 Blueberry
[C16033 2489 4000 0006 Blueberry

Outbound Shipment

Type

Usable Marijuana
Lisable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Lisahle Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana
Usable Marijuana

[ Available oA " Status

501

5

109

20

2149
50.00 Passed QA
48.00 Passed QA

99.00 Passed QA
25.00 Passed QA
49.00 Passed QA

48.00 Passed QA

456,00 Passed QA

To send an outbound shipment, or a rejected item, back to a processor,
e C(lick on “I'd like to send an outbound shipment”

I'm expecting an inbound shipment

I'd like to send an outbound shipment

e Alist of all currently filed but un-shipped outbound manifests to vendors appears.
e Click on the checkbox to the left of the manifest being shipped.

e C(lick “OK”.
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Instructions The following shipments have been scheduled, please choose one:

You can see a list of your Departure Time Manifest ID Stops Item Count Destination
currently filed manifests tof| [ 01/11/2014 3:45 PM B479 9251 6778 6563 1 1 AMERICAN CANNABIS
the right. After selecting one | i
you will be able to enter
payment information and
complete the shipment.

Cancel || oK

e The Sales Price screen, which lists the inventory associated with the manifest,
appears.

Instructions Listed below are the transportation items. Please provide sale information:

To complete the inventory My Retail

transfer process simply|| | Barcode ID: 0000 0001 0000 0049 (Usable Marijuana)
provide sale data to the right.

Once you have filled out sale Sale Price
informatien for all stops, you

may click OK to complete the Shipment Quantity: 50.00
inventory transfer process.

Total Sale Price (Calculated Above)

Cancel | OK

Enter the Sales Price of each item that is on the manifest.

Click “OK” after all sales prices are entered (the total sales price is automatically
computed within the greyed-out box).

Instructions Listed below are the transportation items. Please provide sale information:

To complete the inventory My Retail

transfer  process  simply | Barcode ID: 0000 0001 0000 0049 (Usable Marijuana)
provide sale data to the right.

Once you have filled out sale Sale Price Izoool I
information for all stops, you
may click OK to complete the Shipment Quantity: 50.00
inventory transfer process.
Total Sale Price (Calculated Above) \
e
Cancel | ‘ oK

The Traceability System automatically moves the inventory on the manifest out of
the Quarantine room.
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I’d like to receive a rejected shipment

Click to retrieve inventory from a shipment that has been partially accepted or rejected.

I'd like to receive a returned shipment

1. Check the box of the rejected shipment you want to view. Click the ‘OK’ button.

Shipments Available For Return ®
[ instructions | The fallowing shipments have yet to be accepted and are available far retumn, please select one to proceed:
You can see a list of any rture Date Manifest ID Stop Company Item Count
;hipmh‘nlbdt:di can T-IJFT'EHUE’:-r 6/17/2015 3303 7682 7230 2808 1 Dan's Place 2
ol
oremesis, e 6/17/2015 5222 8651 6622 6443 1 Dan's Place 1

Select one and click OK to
begin the process of
transferring ownership of the
inventory back to your
license.

| Cancel I oK I

Note: If there are no return shipments available, the ‘Question’ screen will appear. It
will give you the option to view shipments that haven’t been accepted or rejected.

Question | *

There are no return shipments available. However, there are unreceived shipments that have yet to be accepted or rejected.

Would S}u like to view those now?

I’d like to view unreceived shipments

Click to view shipments you have transferred out, but have not been processed by the
recipient.

I'd like to view unreceived shipments
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1. Click the unreceived shipment that you want to view. Click the ‘OK’ button to close
the screen.

Note: Unreceived shipments are considered outstanding invoices.

Unreceived Shipments E
[ instructions } The following shipments have yet to be accepted, but have not been rejected yet either:
T(ou can see a list of any Departure Date Manifest ID Stop Company Item Count
I N | 06/04/2015 9689 3917 6192 31951 BioTrackTHC ProducerProcessor 1 1
el v erenct Peen | T06/04/2015 9999 9999 6000 1363 1 HYDRO LIGHT 57
06/24/2015 9999 9999 6000 1364 1 4
[<] I[>]
oK

To partially accept or reject items:

1. From the ‘Current Inventory’ screen, click ‘Transfer Inventory’.
Transfer Inventory
2. Click the T'm Expecting an Inbound Shipment’ button.

Inventory Transfer Anilhnu{T

I'm expecting an inbaund shipment

I'd like to send an cutbound shipment

I'd like to receive a rejected shipment

I'd like to view unrecelved shipments
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3. Select the Inbound Shipment and click the ‘OK’ button.

[You can see a list of any
shipments that can currently
be accepted on your licensed
premesis.

Select one and click OK to
begin the process of
rransferring ownership of the
inventory ko your license.

The following shipments are currently inbound, please select one to proceed:

Inbound Shipmeants

Departure Date
IS ESEU LD

T 09/30/2015
C110/01/2015
110/01/2015
T110/02/2015
T110/02/2015
T110/02/2015
T110/02/2015
1104022015
1104072015
T110/08/2015
T110/09/2015
1104102015
C110/12f2015
1104122015

Manifest ID lkems
LHTU UIUD JFLL LJA0 L

6171 7850 5819 6824 1
1420 9393 4285 0178 1
2878 7000 5715 4149 1
7957 8965 9877 3716 1
0360 5591 1125 8078 1
13339051 74288323 1
4034 2054 8760 0826 1
2104 6381 7376 1428 1
6292 8789 6025 4329 1
6820 4445 1829 1750 3
1194 3816 2082 1902 1
1355 2090 0445 2078 1
1694 0733 3576 9624 1
1698 8156 5635 6394 1

Stakus

Return TOKELAND HEMP PRODUCTS

Company ~
e W

OLYMPIC MOUNTAIN MAN FARM
AMERICAN FARMS
GOATHOUSE

AMERIKAN WEED

TANTUS

NORTHWEST WONDERLAND
WAREHOUSE 420

SWEET PACK

SUN GROWMN ORGANIX
PURELY GREEN

OLD MCDOMALD'S FARM
BAHR FARM & NURSERY

LI

CASUAL CANNABIS

| cancel | QK

To partially accept an item, enter a quantity received that’s less than the quantity that was
originally shipped. In the example below, the quantity shipped was 5 and the quantity

received is 3.

4. Enter quantity received.
5. Click the ‘Save item’ button.
6. Click the ‘OK’ button that’s located on the bottom left corner.
Note: At this point, enter a quantity of 0 to reject an item.

Inventory Transfar for Manifest ID: 3471 6326 3230 6811

Product

Description

Oty Shipped | Oty Received QA Status

Inventory Type

Previous Item || Save ltem | Item 1 of 1
Barcode 1D '6033 5046 8000 0018 | strain |Cnnnie Chung
Product Almond Joy Cookie - Inventory Type |Llsable Marijuana
Description Almond Joy Cookie Uit Wisight Ir

Quantity Recelved l_'-ﬂ
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7. Click the ‘OK’ button.
Inventery Transfer Receipt Confirmation | =
Please confirm that: @ itemnds) will be fully accepted, 1 itemis) will be partially accepted, O itermn{s) will be rejected.

1 out of 1 itemi{s) will be partially accepted:
D # Inventary Type Status Shipped | Received | Gty Mot Accepted

Cancel QK

Note: Items that are rejected will be available in the inventory transfer screen until
the licensee who shipped the inventory receives the rejected items back into their
inventory.

Note: The processor can add a new price for partially accepted items. In the
‘Inventory Transfer’ screen, the system generates a suggested price based on the unit
price.

Note: Rejected items retain the original Inventory ID number. Partially received
items will automatically receive a new laboratory ID number. These items will need
to be relabeled with the new Inventory ID number immediately.
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To view QA results in Inventory Transfer:

1. From the ‘Inventory Transfer’ screen, click ‘Transfer Inventory’.

Administration Help

ATITTTTA Customers  Reports

 Current Sales TTYTT/T™N Manifests Quality Assura

i r - Transfer Inventory
start:|09/02/2015 |End:[10/18/2015 | & Refresh | ,
Time ~ [ strain Direction | User Quantity  Vendor Price | ID# Q ‘
10/12/2015 8:17 PM  OG Kush Inbound moe@biotrackthc.com 700.00 g Trade Name NM1 0.00 02608174 1187 6918 i}

10/08/2015 7:44 AM Blueberry  Inbound moe@biotrackthc.com 99.00g Trade Name NM1 0.00 1000 0000 9000 0043 Products ToomE
10/08/2015 7:39 AM Blueberry Inbound moe@biotrackthc.com 95.00 Trade Name NM1 0.00 1000 0000 9000 0042

10/08/2015 7:33 AM Dan Inbound moe@biotrackthc.com 50.00 g  Publishers Clearing Growhouse Test 0.00 9990 0042 1000 0019 0
10/06/2015 12:24 PM Blueberry  Inbound moe@biotrackthc.com 99.00 Trade Name NM1 0.00 1000 0000 9000 0039

10/06/2015 11:45 AM Obama Kush Inbound  moe@biotrackthc.com 99.00 Trade Name NM1 0.00 1000 0000 9000 0036 “Strains Transport Manifest |
10/06/2015 11:27 AM Obama Kush Inbound moe@biotrackthc.com 30.00 Trade Name NM1 0.00 1000 0000 9000 0028 —
10/06/2015 11:27 AM Blueberry  Inbound moe@biotrackthc.com 100.00  Trade Name NM1 0.00 1000 0000 9000 0015 3/
10/06/2015 11:02 AM OG Kush Inbound moe@biotrackthc.com 50.00 Trade Name NM1 0.00 1000 0000 9000 0021

10/06/2015 11:02 AM Blueberry  Inbound moe@biotrackthc.com 35.00 Trade Name NM1 0.00 1000 0000 9000 0018 Vehicles Search
10/06/2015 11:02 AM Blueberry Inbound moe@biotrackthc.com 5.00 Trade Name NM1 0.00 1000 0000 9000 0014 e 0:

2. Click Tm expecting an inbound shipment'.

Inventory Transfer As:istlm:el x .

I'm expecting an inbound shipment

I'd like to send an outbound shipment

I'd like to receive a rejected shipment

I'd like to view unreceived shipments

3. Select the shipment you want to accept. Check the appropriate box in the Departure
Date column. Click the ‘OK’ button.
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Inbound Shipments E
[ instructions The following shipments are currently inbound, please select one to proceed:

You can see a list of any Departure Date Manifest ID Iltems Status Company

shipments that can currently || |[ |01 014

Efeiféﬁi'f_ed onyourlicensed ||/ = ne 252014 8079 6611 6942 0460 1 GREEN VETERAN

[ 08/25/2014 9987 4987 5073 7279 1 TRICHOMETECHNOLOGIES

Select one and click OK to
begin the process of
transferring ownership of the
inventory to your license.

[ Cancel

ox]

4. The ‘Inventory Transfer for Manifest ID’ screen displays. Select the manifest. Click
the View QA Results’ button.

y Ti fer for Manif ID: 7947 0376 6788 0205 x

[ instructions | G-7 GROW

[To complete the inventory
transfer process, you should
review all of the items to the
right and accept only the
items physically received.

Description Qty Shipped = Qty Received | QA Status Inventory Type

Once you have entered the
quantity, click the Save ltem
button to proceed.

Unchecked items or items
with a zero (0) quantity will
not be received into your
inventory.

E tom 1 or 2
Barcode ID [6033 5338 7000 0015 | strain [Blue Hash |
Product ICIone Inventory Type [Clone I

)
Description lClOnE ]
]

Quantity Received “

Cancel OK

5. The ‘QA Test Results’ screen displays.
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0OA Test Results ]

m Histarical testing data can be found below:

e ,he = Potency Analysis  Foreign Matter Inspection  Microbiological Screening |
results to the right.

Moisture Content | 10 || ! |

Result: Pass [<= 15)

Close I
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Create Sub-Lot

This function will notify the Traceability System of the creation of an end-product sub-lot
from a batch of usable marijuana or finished items that had been brought into your
inventory via the aformentioned inbound shipment. Sublots will only be created for items
that were returned. This may be appropriate when a partial amount needs to be moved to a
separate area or in preparation of rejected merchandise. Though the example screen shots
illustrate the creation of a flower sub-lot, creation of a usable marijuana sub-lot follows the
same path. Keep in mind for retail licensees in your amount to deduct and new quantities
will always be in units not by weight.

Note: The system will generate extra barcodes for sub-lots that were created for
other items that were not returned.

e Navigate to the Inventory Room within which the Lot is located (make sure that you
are within the Inventory tab and the Current sub-tab).

e If the product groups are collapsed, click on the expand arrow to view all of the
available inventory.

Administration Help
NTYTITT R Customers Reports

NS A Sales Manif, Quality
Room | Bulk Inventory v || Move ltems 2 Refresh
Product Strain Type Available QA THC Content Total Units Status
= | Flower Lot (2) 139.00
1000 0000 9000 0043 Blueberry Flower Lot 92.00 Passed QA 25 % 92.00
9990 0042 1000 0019 Dan Flower Lot 47.00
b ] Selid Marijuana Infused Edible (1) 87
b O Liguid Marijuana Infused Edible (1) 81
b [ Usable Marijuana (2) 187

Details Adjust Print Barcode Sample QA Testing Uncheck All

Sub Lot/Batch Adjust Usable I[ Expand All "I

e (Click on the checkbox to the left of the Lot to be made into a Sub-Lot.
e C(lick on the “Sub Lot/Batch” button at the bottom of the screen.
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Administration Help

ATTTTTTR Customers Reports
NATITTT Sales Manif Quality
Reom | Bulk Inventory ~ | Move ltems @Refresh|
Product Strain Type Available QA THC Content Total Units Status
b ] Flower (1) 695.00
= & Flower Lot (2) 139.00
o]
719990 0042 1000 0019 Dan Flower Lot 47.00
b ] Solid Marijuana Infused Edible (1) 87
b 7] Liguid Marijuana Infused Edible (1) a1
b [ Usable Marijuana (2) 187
Details Adjust Print Barcode Sample QA Testing | Uncheck All |
Sub Lot/Batch Adjust Usable | Expand All |

The Sub-Lot Creation Tool displays. This screen summarizes all of the relevant

information for the to-be-created Sub-Lot, including: the Traceability Identifier of
source Lot, the Quantity Available for use from the source Lot, the Amount to Deduct

from the source Lot that is going into the Sub-Lot, and the Total Sub-Lot Quantity
which will be the final quantity in units of the Sub-Lot.

| Instructions |

Create Sub-Lot/Sub-Batch

You may use this screen to
create sub-lots or sub-
batches for transferring out

Flower Lot Sub-Lot Creation Toal

Barcode 1D: 1000 0000 9000 0043

Amount to Daduct

partial amounts of product at

] Quantity Available: 92.00
a Ltime.
Total Sub-Lot Quantity {Calculated Above)
Cancel Ok
e Enter the appropriate amout within the Amount to Deduct field.
e  When complete, click “OK”.
Create Sub-Lot/Sub-Batch '
[ Instructions. |

“fou may use this screen to
create sub-lots or sub-
batches for transferring out

partial amounts of product at
a time.

Barcode 1D: 1000 0000 9000 0043

Flower Lot Sub-Lot Creation Toal

Amount to Deduct 50

Total Sub-Lot Quantity (Calculated Above)

Quantity Available: 92.00

Cancel oK ]
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The newly created Sub-Lot may now be found within the same room under the same

°
group as the source Lot.
Administration Halp
| MTITITM Customers | Reports |
mg..ln '.ln-r-f-r- '\ Manifests Quality Assurance
Room |Bulk Inventory | v II Move Items |
Product | strain [ Type Available | QA THC Content  Total Units  Status
b ] Flower (1) ©95.00
= @ Flower Lot (3) 139.00
[£ 1000 0000 9000 0043 Blueberry Flower Lot 42.00 Passed QA 25 % 42.00
B 1000 0000 1000 0008 Blueberry Flower Lot 50.00 Passed QA 25 % 50.00
79990 0042 1000 0019 Dan Flower Lot 47.00
b ] Solid Marijuana Infused Edible (1) a7
b U] Liquid Marijuana Infused Edible (1) 81
b 1 Usable Marijuana (2) 187
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Chapter 7: Sales Activity

In this chapter, you will learn how to:

v" Verify Patient Eligibiity and Sales Limits
v Record Product Sales

Verify Patient Eligibility and Sales Limits
e From the ‘Customer’s Tab’, click the ‘Verify Patient ID’ button.

Administration Help

[ Inventory IETETTITTIN Reports |

Lookup | 2014-0000001 Exp 11/11 | Go || Clear | Limit| 173 88 units
e Item | Quantity  Sales Price

)
2

@

r!l

Subtotal | 0.00 ||| Verify Patient ID

e The ‘Patient ID Lookup’ screen displays
e Enter the Card ID number and click the ‘OK’ button.

Patient ID Lookup
Card ID | 2014-0000001]

| Cancel H

e The Patient Information and Sales Limits display.
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ok x |
The card 2014-0000001 is currently active and expires on: 11/11/2015.

The patient may purchase an additional 173.88 unit(s) before they reach their limit.
The patient possesses the following privileges:

Qualified Patient (QP)
oK

Summarize Product Sales

This function will notify the Traceability System of the sales of useable marijuana and
marijuana-infused products to consumers.

Note: The patient information must be verified before a sale can be conducted.

e Navigate to the Customers tab.
e Select an inventory type within the Inventory Type box in the lower-left corner.
e Select a specific product

Administration Help

| Inventory AN Reports |

Lookup [2014-0000001 Exp 11/11)| Go || Clear | Limit |17 66 e
| ~ |ltem Quantity Sales Price

19 |

d

|$ |

Subtatal | 0.00 | Verify Patient ID

Inventory Types

Clone

Default Category

Flower

Flower Lot

Liguid Marijuana Infused Edible
Marijuana Extract for Inhalation
Other Material

Other Material Lot

Solid Marijuana Infused Edible
Usable Marjuana

e The ‘Quantity’ screen displays.
e Enter the Quantity Sold and the Sales Price then click “OK” when complete.
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Quantity

T ouany[1

Please enter the quantity and
the sales price, BEFORE any
applicable taxes.

Price

50.00

Usable

Cancel

oK |

e The sales data is now updated within the Sales Summary window.

Administration Help

inventory [T Reports |

Lookup | 2014-0000001 Exp 11/11|| Go || Clear | Limit | 172 /9 Lnits

|

[ Blue Usable - Blueberry - Usable Marijuana - 1.09 grams 1 50.00 ]

Subtotal | $50.00 | Verify Patient ID

Inventory Types ~ | Product Strain Remaining
Clone Blue Usable - Blueberry - Usable Marijuana - 1.09 grams Blueberry 99
Default Category Obama Power Pack - Blueberry - Usable Marijuana - 1.04210526315789 grams Blueberry 89
Flower

Flower Lot

Liquid Marijuana Infused Edible
Marijuana Extract for Inhalation
Other Material

Other Material Lot

Solid Marijuana Infused Edible

Usable Marijuana
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Modify Sales Summary Before Submission

The buttons on the left-side allow you to make changes to data within the Sales Summary
window should you find that the information to be inaccurate.

Administration Help

Inventory Customers Reports

Loukup| Go Clear

é ,Huanlily Sales Price
0 h
/ h

s

e “Remove Item” button: the top button allows you to entirely remove the selected
item in the Sales Summary window.

e “Remove All Iltems” button: the middle button allows you to entirely remove all
items in the Sales Summary window and start over.

e “Edit Item” button: the bottom button allows you to edit either the sales quanity, or
the sales price of the selected item in the Sales Summary window.
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Submit Sales Data
If the items within the Sales Summary window are correct, click the “Pay” button to

[ ]
submit the data to the Traceability System.

Administration Help
Inventory NET Y™ Reports
Lookup | 2014-0000001 Exp 11/11| Go |[Clear  Limit |
Quantity ' Sales Price

t e }l{ém
‘ Blue Usable - Blueberry - Usable Marijuana - 1.09 grams 1 50.00

/]

$ |

3

Subtotal | $50.00 || Verify Patient ID

e Review data before proceeding. Once data is reviewed, click the ‘Proceed’ button.

[ Confirm | x I
Please review your data before proceeding.
¥ Cancel 4 Proceed

Click the ‘Done’ button.

Ok | %
The transaction was successfully processed.

Done

e When complete, the Sales Summary window clears the prior activity and is ready for

additional transactions.

Administration Help

Ir y Fam A Reports

Lookup | No Patient Selected

Go Clear Limit
Quantity | Sales Price

| -~ |ltem

e

4

s ]

Subtotal | 0.00 | Verify Patient ID
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Chapter 8: Inventory Adjustments
In this chapter, you will learn how to:

v Adjust Inventory

Inventory Adjustments

This function will notify the Traceability System of inventory deductions that are not
attributable to sales, samples, or destruction. The four types of adjustments are: Inventory
Audit; Theft; Seizure by Federal, State, Local, or Tribal Law Enforcement; and Mistake. The
following paragraph provides some guidelines with respect to when each type should be
used.

Inventory Audit. If after performing an inventory audit you find that actual inventory
quantities do not match quantities as reported in the Traceability System, and you are
unable to determine an explanation for the difference.

Theft. If inventory loss is determined to be due to theft.

Seizure by Federal, State, Local, or Tribal Law Enforcement. If inventory loss occurred
because of non-DOA law enforcement seizure.

Mistake. Ifitis determined that prior data submitted to the Traceability System was keyed
incorrectly. (This is the only type of adjustment that could result in an inventory increase).

Though the example screen shots illustrate an inventory adjustment due to theft, all of the
inventory adjustment types follow the same path.

e Navigate to the Inventory Room within which the to-be-adjusted inventory is
located (make sure that you are within the Inventory tab and the Current sub-tab).

e C(lick on the checkbox to the left of the item to be adjusted.

e C(lick on the “Adjust” button at the bottom of the screen.

Administration Help
BT R Customers Reports

KT Sales Quality
Room | Bulk Inventory v || Move ltems 2 Refresh
Product Strain Type Available | QA THC Content  Total Units  Status
b ] Flower {1) 695.00
= & Flower Lot (3) 139.00
1000 0000 9000 0043 Blueberry Flower Lot 42.00 Passed QA 25 % 42.00
=l
19990 0042 1000 0019 Dan Flower Lot 47.00

b ] Solid Marijuana Infused Edible (1) a7
b [ Liquid Marijuana Infused Edible (1) 81
b (] Usable Marijuana (2) 187

Details Adjust | Print Barcode sample QA Testing Uncheck All

Sub Lot/Batch Adjust Usable Expand All
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e This will bring up the Inventory Adjustment screen.

Inventory Adjust x 1
MIETTETTN. | product |Fluwer Lot - Blueberry ]suam Blueberry
To make an inventory :
adjustmert, simply weigh || Barcode 1000 0000 1000 D008 |Type  Flower Lot

the inventory and the new
amount will be shown to the . |

right. When you are finishad, Current Wisight | 50.00 g
click QK.

New weight | |

Adjustment Type I

Comments

Cancel || OK

e From the Inventory Adjustment screen,

o Enter the New Weight (current actual weight that needs to be reflected in the
Traceability System).

Enter Weight | X |

40
Gram Mode | Ounce Mode

Milligram Mode  Pound Mode

7 8 9
4 5 6
1 2 3
1] ! .
Cancel .I Ok
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o Select the Adjustment Type via the dropdown.

To make an inventory
adjustment, simply weigh
the inventory and the new
amount will be shown to the
right. Whan you are finishad,
click OK.

Inventory Adjust [x |
Product Flower Lot - Blueberry | Strain Blueberry |
Barcode 1000 0000 1000 0008  |Type | Flower Lot
Current Weight |5D.Dﬂ g .
New Weight |4n_nn q
Adjustment Type I w
Inventory Audit
Theft
Seizure by Federal, State, Local or Tribal Law Enforcement
Mistake
Moisture Loss

o Type in a detailed explanation for the inventory adjustment within the
Comments box.
e C(lick the “OK” button when complete.

To make an inventory
adjustment, simply weigh
the inventory and the new
amount will be shown to the
right. Whan you are finishad,
click QK.

Inventory Adjust [ x|
Product | Flower Lot - Blueberry | Strain Blueberry |
Barcode 1000 0000 1000 0008 | Type | Flower Lot

Current Weight | 50.00 g

New Weight |4n_nr:| a

Adjustment Type [Theft e
Comments
[Stolen by employee 123456 who has been terminated |

Cancel | 0K
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The item now reflects the actual weight and the reason for the discrepancy has been
submitted to the DOA.

Administration Help
ATTYTTTTIA Customers  Reports

m Sales '.I Transfers = Manifests | Quality Assurance
Room |Bulk Inventory

A
|
Product

Move Items

Strain Type

b ] Flower (1)
= & Flower Lot (3)
[11000 0000 9000 Q043 Blueberry Flower Lot
w0 LUU0 U000 Loy dudg Biueperry Flower Lot

g 0004 o0 0oly
b ] Solid Marijuana Infused Edible (1) a7
b ] Liquid Marijuana Infused Edible (1) 81
b ] Usable Marijuana (2)

187

Available OA
695.00
129.00

THC Content Total Units Status

42.00 Passed QA 25 %
40.00 Passed QA £5 %
00

42.00
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Chapter 9: Tax Obligation Report

In this chapter, you will learn how to:

v" Access and submit the Tax Obligation Report

Accessing the Tax Obligation Report
You will need to access the tax obligation report section in order to view, electronically
confirm, export, and print your monthly tax obligation report.
e Navigate to the “Reports” tab found in the top-left corner of the screen, and then
click on the “Favorite Reports” dropdown located on the left-hand side of the screen.

Administration Help

Inventory Customers Reports

Running Transaction and General w Report Title
\',\.
=

Select your report below:

‘j_ Favorite Reparts v

e Hover the cursor over “Tax Reports” and then click on “Tax Obligation Report”.

Administration Help

Inventory Customers Reports
Running Transaction and General Reports Report Title

-~
\«
. !'*‘-;_‘ ‘ Select your report below:

& Favorite Reports
5 Inventory >
& QA Results >

& Sales ¥

| Tax Reports I |&5 Tax Reports
\ - Tax Obligation Report

Viewing the Tax Obligation Report
e Using the provided dropdowns select the desired year, month, and location (if more
than one) for the report.
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Administration Help

' C 'R
I Bl j =P \
Running Transaction and General Reports Report Title
| Select your report below:

|%) Tax Obligation Report

Year.|2014 | v‘
Month:

March !
Location: |BioTrackTHC Retailer 2 W

e When complete, click “View Report”.

Administration Help

| Inventory Customers BT
Running Transaction and General Reports

: j Select your report below:

£ Tax Dbligation Report w
| Export | | Print

View Report | Confirm Report
fear: 2015 T
Month: October ™
Location: MM Retail Test s

e The primary window will populate with the Reporting Period, Privilege Type, Gross
Sales and Amount Due to the DOA.

Administration Help
| Inventory | Customers MTTTT TR

Running Transaction and General Reports Tax Dbligation B =3
'_;} Reporting Period Privilege Type Gross Sales Marijuana Excise Tax Amount Due to
) Select i el 10/1/2015 - 10/31/2015 0394 4,911.00 1,227.75 1,227.75
your repo 0w

| # Tax Obligation Report -

| Export | | Print

View Report | Confirm Report
fear: 2015 Z
Month: October z
Location: NM Retail Test [ ]
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NOTE: IF YOUR INTERNAL RECORDS DO NOT MATCH THE REPORT, PLEASE
REVIEW THE LAST SECTION OF THIS CHAPTER, TITLED “SALES REPORTS”, SO YOU
CAN RECONCILE SUBMITTED TRACEABILITY DATA WITH YOUR INTERNAL
RECORDS.
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Confirming and Electronically Submitting the Tax Obligation Report

Once you have verified that the reporting period’s gross sales match your internal records,
you will need to electronically submit the tax obligation report to the DOA through the
Traceability System.

e C(lick on the “Confirm Report” button.

Administration Help

Inventory Customers Reports
Running Transaction and General Reparts Tax Obligation Report

. ae Reporting Period Privilege Type Gross Sales Marijuana Excise Tax Amount Due to WSLCB
Q‘;‘- S )‘ R 3/1/2014 - 3/31/2014 0394 196,800.00 49,200.00 49,200.00
4o
| £/ Tax Obligation Report v |
View Report Confirm Report

Year:  [2014 v |
Month: |March v |

Location: |BioTrackTHC Retailer 2 v |

e A prompt will appear warning you that once the tax obligation report is confirmed,
you may no longer adjust sales data for that specific period. Click “Yes” when you
wish to confirm.

Confirm |

You are about to CONFIRM the Tax Obligation Report. Do you wish to continue?

Please note: Once submitted, you cannot adjust your sales data for that specific period.

| Yes | | No |

¢ You will see the following notification when the DOA has received the confirmation
of the reporting period’s tax obligation report.

Notification ‘

Your reported values for the period beginning on 2/1/2014 and ending on 2/28/2014 were
successfully submitted.

L Ok

e NOTE: IF YOU DISCOVER AN ERROR IN THE REPORTING PERIOD AFTER THE
CONFIRMATION HAS BEEN PROCESSED, YOU WILL NEED TO CONTACT THE DOA
TO HAVE THE REPORTING PERIOD TEMPORARILY UNLOCKED IN ORDER TO MAKE
THE NECESSARY PRIOR-PERIOD REPORTING ADJUSTMENTS.
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Downloading and Printing the Tax Obligation Report
Once you have confirmed the Tax Obligation Report within the Traceability System, you
must download and print the tax obligation report for the purposes of sending it to the
DOA with payment due.

e (lick on the “Print” button.

Administration Help

Running Transaction and General Repoms Tax Obligation Report
i . Reporting Period Privilege Typa Gross Sales Marijuana Excise Tax Amount Due to WSLCB
| L ! 7172015 - 7/31/2015 0394 575.00 212.75 212.75
! / Select your report below:
*/ Tax Obligation Repart w
| Export Print
Wiew Report | Confirm Report
Year; 2015 w
Month: July w
Location:  |BloTrackTHC Retaller 2 w

e Depending on your internet browser and your settings, your computer may
automatically begin downloading a pdf version of the tax obligation report, or may
prompt you to allow, keep, or accept the file.

e Open and print the tax obligation report pdf file and follow its instructions for
remitting the hardcopy of the report and payment to the DOA.

Sales Reports
You may view your sales activity—as entered into the Traceability System—Dby looking up
the submitted Payments within the Sales tab.

e Navigate to the Inventory tab, then the Sales tab, and click on the Payments tab.
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Administration Help

/ Inventory | Customers | Reports |

w Sales | Transfers | Manifests | Quality A | Shortcuts

ventary Transfer Inventory

- 15 Day Inv

Start: | 04/1%/20 ‘ - ) =
< | & Refresh

. o -

| Tickets | Payments | o

Time K Amount i

<

G:
o
7

Strains Transport Manifest
0 —-—
Vehicles Search
2D,
e
»
Employees Vendors
g de
P A
- h ?i
Switch Location QA Labs

G | b

e Enter the desired date range and the report window will populate with a
breakdown of reported sales activity for that time frame.

Administration Help

| Inventory ':ICustomers "‘. Reports |

| Current Sales  Transfers = Manif | Quality A ) Shortcuts

start:| 03/01/2014 | 15 Day Inventory || Transfer Inventory
i | &9 Refresh = el
%03/31/2014 5

@

| Tickets | Payme

Rooms
Time Amount
03/06/2014 9:33 AM 11760.00 0
03/06/2014 9:34 AM  20015.00 STEE PEETETATifEE
03/21/2014 3:07 PM  19980.00 > =
03/21/2014 3:12 PM  30.00 9
03/21/2014 3:12 PM  -15.00
03/28/2014 1:33 PM  12000.00 Vehicles Search
. D,
03/28/2014 1:34 PM  24600.00 <
03/28/2014 1:35 PM  55200.00 %
03/31/2014 5:15 AM 44000.00 Employees Vendors
03/31/2014 12:14 PM 4400.00 V
03/31/2014 12:15 PM 4830.00 . aw
Switch Location QA Labs
196800.00 =y
Refund
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Chapter 10: Inventory Forensics Reports

e Toview Invenotry Forensics Reports:
e (o to the Reports tab.

Administration Help

| Inventory  Customers TR
Running Transaction and General Reports

Select your report below:

i Favorite Reports ™ |

| Export | | Prine |

-."E.'\"’.I':Cﬂ._.l | Confirm Report ]

e C(lick the Favorite Reports dropdown menu>Inventory>Inventory Forensics Reports

Administration Help

| Inventory Customers BT o0
mnning Transachion and Genaral H.Epﬂl'ts

Select yaur report below:

L Favorite Reports

& Inventory

i QA Results * |5 Current Inventory
& Sales »

i Tax Reports »
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The Inventory Forensics Report Menu displays.

Administration Help

Inventory Customers IETTT o0
Rul'lﬂll"lg Transachion and Genaral H.Epﬂﬂﬁ

- -
Q/!“‘- . .I Select your report below:

* Inventory Forensics Report b

View Report |

Start: 10/16/2015 12:00:00 AM W=~

End: 10 /162015 11:59:59 FM X
Location:

Strain:

Product:

Category:

Action;

|

|

|

|
Inventory 1D | |

|

Sort: |

|

Line Iem:

Inventory Ty |‘.|E'.| w |

Use the filter options to view the desired report. Reports can be filtered based on
the date, location, strain type, product type, Category, Inventory ID number, Action

performed, Sort, Line tiem and inventory type.
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e The following example sorts the reports based on date and strain type.
e C(lick the ‘View Report’ button.

Administration Help

| Inventory Custemers 7T OR
ﬁ.lﬂﬂ.l'ﬂg Transachion and Genaral H.Epl'.'ll'tS

Select your report below:

=/ Inventory Forensics Report w |

Export |

View Report

Stat:  [08/D1/2015 12:00:00 AM =~ |
End:  [10/16/2015 11:59:59 PM =~ |
Location: | v |
straln: | AK-47 v |
Product: | w |
Category: | ~ |
Inwentory 1D: | |
Action: | v |
Sort: | v |
Line Hem: | w |
Inventary Type: | v |

e The list of reports that pertain to that search criteria display on the screen.

Inventary Forensics Report
MName Inventory 10 Location Previous Quantity Mew GQuartity Difference

Usable Marijuana - AK-47 - Usable Marijuana - 2.00 grams 9999 9399 6000 0756

BioTrackTHC Retailer 1 25.00 25.00 0.00

BioTrackTHC Retailer 1 25.00 25.00 0.00
Usable Marijuana - AK-47 - Usable Marijuana - 3.00 grams 9999 9999 6000 0759

BioTrackTHC Retailer 2 900.00 900.00 0.00

BioTrackTHC Retailer 2 900.00 900.00 0.00
Usable Marijuana - AK-47 - Usable Marijuana - 0.50 grams 9999 9999 &000 0770

BioTrackTHC Retailer 1 77.00 77.00 0.00

BioTrackTHC Retailer 1 77.00 77.00 0.00
Usable Marijuana - AK-47 - Usable Marijuana - 2.00 grams 9999 9999 6000 1594

BioTrackTHC Retailer 1 49.00 49.00 0.00

BioTrackTHC Retailer 1 49.00 49,00 0.00
Usable Marijuana - AK-47 - Usable Marijuana - 1.00 grams 9999 9999 000 1595

BioTrackTHC Retailer 1 99.00 99.00 0.00

BioTrackTHC Retailer 1 99.00 99.00 0.00
Usable Marijuana - AK-47 - Usable Marijuana - 3.00 grams 9999 9999 7000 0014

BioTrackTHC Retailer 2 150.00 150.00 0.00

BioTrackTHC Retailer 2 150.00 150.00 0.00
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